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[Moaoxenne
0 Mepax HeONYIEHHs COCTAB/ICHAN HeoHIHANLHONH 0TYETHOCTH
H HCHO/IL30BAHHA NOAJeNLHBLIX JOKYMEHTOB
B MynHuHnanbHOM GHOKeTHOM YUpeKIeHHH
«[opoackoii kpaeseauyecknil Mmyseii»
Muacckoro ropoaekoro okpyra

1. O6mue nonoxenns

I.1. Hacrosmee [lonoxense pazpabotaHo B uensxX HEAONYUIEHHS COCTABICHHS
HEOPHUHATLHON OTYCTHOCTH M HMCIONBL30BAHHA MOANENLHEIX JOKYMEHTOB B MyHHIHIATbHOM
DromkeTHOM ydpesxaenun «"opoackoi kpaesendeckuil Myseii» Muacckoro ropockoro oxpyra
(manee — YdpesxjieHHe) B COOTBETCTBHHA co crareeii 13.3 DepepansHoro 3akona or 25 gexabps
2008 roma No 273-3 «O npoTHBOAEHCTBHH KOPPYTILHHY.

B cnyuae wsmenenus sakomoparenscysa Poccuiickoit Mepepaimmu, peryiupyromero
cojiepaanue Hactoswmero [losowenns, B Hero BHOCATCH COOTRETCTBYIONIHE MONPaBKH M
JIOTIONHEHHA.

[.2. Otyer — 210 nNUChbMEHHOE WIH YCTHOe coolleHHE M0 KOHKPETHOMY BOMpOCY,
KOTOPOE OCHOBAHO HA JIOKYMEHTATBHBIX JaHHbIX.

1.3, «/lokyment - JOKYMEHT, CO3NAHHBIN TOCY/IAPCTBEHHBIM OPraHOM, OPraHoOM
MECTHOI'O  CaMOYTIDABJICHHA, FOPHAHYECKHM HIH (HIHYECKAM auuoM, odopmieHHblll B
YCTaHOBJIEHHOM MOPAIKE H BKIIOYEHHBII B JOKYMEHTOOBOPOT.

1.4, «/lokymenTHpoBanHe» - (HMKCAHA HHOOPMAIMA HA MATEPHAILHEIX HOCHTENAX B
YCTaHOBJIEHHOM TIOPS/IKE;

1.5, TlopmHHHOCTE [OKYMEHTOB YCTAHARIMBACTCH [YTEM [IPOBEPKH MOUTHHHOCTH
NoAnHeeH I0MKHOCTHBIX JIHIL M COOTBETCTBHA JIOKYMEHTOB JaTaM OTPAXEHHA B HHX onepaiHii,
uHpopmaiiii, GakTos u T

2. ITopanok aelicTBHil NPH 06HAPYAEHHA HCNIONBL3OBAHAS NOICALHBIX JOKYMEHTOB H
COCTAB/ICHHS HEOPHIHANLHOMH 0TYETHOCTH

2.1. [Tpu obHapykeHHH cocTaBleHHA HEOPHUUHATEHONH OTYETHOCTH JOMKHOCTHBIE JIHLIA,
B 4bH IOJHOMOYHA B COOTBETCTEHH C [OMKHOCTHRIMH O0S3aHHOCTAMH BXOJHMT NOJArOTOBKA,
COCTAB/ICHHE, TIPEACTABNIEHHE M  HampaBRNeHHe OTYETHOCTH  HECYT  MEpCOHANBHYIO
OTBETCTBEHHOCTH 33 COCTaBJICHHE HeOPHIHANEHONH OTYETHOCTH M HCMONL30BAHUE MOIIETBHBIX
JIOKYMEHTOB.

2.2. JIomKHOCTHOMY NIy, OTBETCTBEHHOMY 33 COCTAB/IEHHE JOKYMEHTOB MO CBOEMY
HAINpPaBJICHHIO JIEATEIbHOCTH, HEOOX0/MMO BECTH HEMOCPEeJCTBEHHRI KOHTPOIL H PEryIspHO
OCYWIECTBIIATE MPOBEJEHHE NPOBEPOK HA MPEAMET NOUTHHHOCTH IOKYMEHTOB, 0fpasylommxcs y
CMeHATHCTOB (paboTHHKOB) Y4peKIeHHA, HAXOMALIHXCS Y HErO B IPAMOM MO4HHEHHH.

2.3. [llpm nposeseHMH TPOBEPOK YUWTHIBATh, 4YTO MOMTHHHOCTH OKYMEHTOB
YCTaHABJIMBACTCA [YTEM NPOBEPOK PEANBHOCTH MMEHOUIMXCA B HHX IMOJNHCEH JOMAHOCTHBIX



NMIl W COOTBETCTBHS COCTABICHHA [OKYMCHTOB [aTaMm OTpaXKeHHs B HHUX Onepami,
nwrpopmauny, dakros u T.4. [IpH YTeHHH JIOKYMEHTOR, 10C/E YCTAHOBIEHHS MX MOUTHHHOCTH,
NPOBEPATEL JOKYMEHTHI 110 CYLIECTBY, TO €CTh C TOYKH 3PEHMA JOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXKEHHBIX B HHX X03AHCTBEHHBIX onepauui, nHQopMalHH, pakTax u T.10.

2.4. JlocTtoBepHOoCcTh omnepauuid, 3aMKCHPOBAHHEIX B JOKYMEHTaX, NpOBEpAETCA
H3YUEHHEM 3THX H B3aHMOCBA3AaHHEIX C HHMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLMX
JO/DKHOCTHBIX JIHLL, OCMOTpoM oDBeKTOB B HaType M T.J. 3aKOHHOCTH OTPAKEHHBIX B
JOKYMEHTax orepanHil yCTaHABIIMBAETCA [YTEM ITPOBEPKH HX COOTBETCTBHMA JEiCTBYIONIEMY
3AKOHOJIATETLCTRY .

2.5. Ilpn poigsaeHHs  (akKTOB  HCMONB3IOBAHHA  TOJINENBHBIX  JIOKYMEHTOB
HesameuMTenbHO  HHGopMmHpoBaTh  aMpexTopa  YupexJeHus, 4 TAKKe  [PHHATEH
COOTBETCTBYIOLUIHE MEpHI MO HENONMYLIEHHID COCTABNIEHHS Heo(HUHAIEHOH OTUETHOCTH W
HCTIONB30BAHUA MOLIENBHEIX JJOKYMEHTOR.

3. 3akioUHTeILHAN YACTh

3.1. Msmenenna u nononuenus K [lonoxeHuio o Mepax HeIONYLIEHHS COCTABJIEHMS
HeopHIHANEHOH OTYETHOCTH H HCMONL3IOBAHMA NOMNENLHBIX JOKYMEHTOB B YUpeKICHHH
YTBEPIKAAIOTCH MPHKAIOM 110 Y 9pexIeHHIO.

3.2. Cpoxk nedicreug nansoro [lonoxkeHus He orpaHH4eH.

3.3.Hacroamee [lonoxenne moxer OBITH OTMEHEHO TONIBKO pellleHHEM [HPEKTOPOM
Vupesxnenus.

3.4, Hacrosmee Ilonoxenue BCTynaer B CHIly ¢ MOMEHTA €r0 YTBEPHKACHHA M JicHcTBYET
GeccpouHo.

3.5. C rexcroM sacrosumero TMonoxkenus paborHukH YupexieHHd, HENOCPEICTBEHHO
OCYIIECTRIAIONIHE JAEATENLHOCTE M0 COCTARIEHHIO NOKYMEHTAIIHH, a TAKKE JOIKHOCTHEIE THIA,
OTBEYAIOIIME 3a TMOATOTOBKY, COCTABNEHHE, HANpaBleHHe OTYETHOCTH, JIO/KHBEI ObITh
03HAKOMJIEHSBI [O/] MTOITHCE.



